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 About FSFN User Guide 

The Florida Safe Families Network (FSFN) User Guide helps you understand the steps to complete your 

work in the FSFN system. This user guide does not cover every system feature built into FSFN, but 

describes the most commonly used functions to complete your day-to-day work in the FSFN application. 

This user guide, when used with Online Help and the How Do I Guides, helps you successfully use the 

FSFN system as a support tool in your important work of safeguarding the safety, permanency, and well-

being of children, families, and adults involved with the child welfare system of Florida.  

The Intended Audience 

This user guide serves a wide audience of FSFN end users who include: 

¶ Child Protective Investigators 

¶ Legal Staff 

¶ Case Managers 

¶ Supervisors 

¶ Support and Data Entry Staff 

Prerequisite Knowledge 

This user guide was developed with specific prerequisite expectations. Before reading this guide, please 

read the following information. If you need to refer to additional User Guides, How Do I Guides, or other 

information, visit the DCF FSFN Website (http://fsfn.dcf.state.fl.us). 

¶ You must have a working understanding of the Florida Department of Children and Families Policies, 

Operating Manual, Practices, Florida Statutes, and Florida Administrative code as related to the use 

and operation of FSFN.  

 

¶ You must have a working understanding of the basic FSFN navigation and functionality. See the 

Multi-Topic Basics User Guide and How Do I Guide.  

 

¶ If you are a supervisor, also see the Multi-Topic Supervisory User Guide and How Do I Guide.  

 

¶ Key tasks described in this guide start at the FSFN Desktop, Case Book, or Person Book, unless 

otherwise noted. If you are unfamiliar with how to navigate to these three pages, see the User 

Guides for Multi-Topic Basics, Case Book, and Person Book.  

 

¶ The Search page referred to within this user guide is the Search page with four (4) tabs: Person, 

Case, Provider/Organization, and Worker. This Search page is commonly called the Utility Search or 

Navigational Search. It is accessed primarily from the Desktop by clicking Search on the Banner or 

Utilities menu. Other types of searches may be referred to as Data Retrieval Searches. These 

searches use different search functionality than the Utility Search. For example, the Person Search 

page provides a method to search for a person and retrieve person data that pre-fills into the page 

on which you are working. The Person Search page should not be confused with the Search page 

with the Person tab.  

 

http://fsfn.dcf.state.fl.us/
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Related Resources 

Visit the DCF FSFN Website (http://fsfn.dcf.state.fl.us) for online access to additional resources to support 

FSFN system users, including: 

¶ FSFN Project Information 

¶ Online Web-based Training (WBT) 

¶ User Guides 

¶ How Do I Guides (job aids) 

¶ Topic Papers (System Functionality Design)  

¶ Reference Data (Selection Values) 

 

http://fsfn.dcf.state.fl.us/
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About the Judicial Review Worksheet 

The Judicial Review Worksheet functionality in Florida Safe Families Network (FSFN) supports the 

development of the Judicial Review Court Report. As you work with the case, the Judicial Review follows 

the child(ren) from the delivery of services through dependency, foster care, and/or the termination of 

parental rights. A Judicial Review is developed based on an analysis of the Family Functioning 

Assessment-Ongoing (FFA-O) and Progress Update (PU). Per federal and state regulations and 

requirements, a Judicial Review court hearing, with an accompanying report to the court, is required for 

every child under the supervision of the Department for out-of-home judicial cases at least once every six 

(6) months from the date of a childôs removal.  

A Judicial Review Court Report should provide a clear statement about why the child is in need of 

protection and the roles and responsibilities of all participants in addressing protection, supervision, and 

care needs. In judicial cases, Judicial Review Court Reports are filed with the Court and approved. The 

Court makes the determination of whether a Judicial Review Court Report is adopted through a formal 

hearing. 

Judicial Review Court Reports are goal directed, and must clearly identify outcomes, key actions and 

how the progress of the court approved case plan is measured. The following should always be clearly 

stated in the case plan: 

¶ A summary of the family's current circumstances;  

¶ Clear expectations about changes in protective capacities that must be made;  

¶ The remediation services to be provided to the family;  

¶ Other resources necessary to ameliorate danger and reduce recurrence of abuse or neglect;  

¶ A visitation plan and out-of-home plan if a child is removed from his/her home and placed in 

substitute care; and  

¶ The time frames in which the family changes need to be made.  

There are four (4) primary components in the FSFN Judicial Review functionality: Progress Update page, 

Case Plan Worksheet page, Judicial Review Worksheet pages and Legal Documentation pages. These 

components are made up of numerous tabs and pop-up pages to support documentation of needs, 

services, and activities that have been put in place to support and validate the safety, permanency, and 

well-being of the child(ren) for whom the plan has been individualized and designed.  

On the Case Plan Worksheet page, you identify services to assist the family, remediate the need for child 

protection, establish outcomes, and provide specified time frames for completion of noted tasks. 

Information from the selected Case Plan Worksheet page is used to pre-fill the Judicial Review 

Worksheet page.  

On the Progress Update page, you determine household composition and thoughtfully, with all 

information available, assess the circumstances that warranted judicial intervention, child and adult 

caregiver functioning, the reason for ongoing involvement in relation to current threats of danger, child 

needs, caregiver protective capacities, determine family change strategy, conduct an in-home safety 

analysis and assess current safety plan for sufficiency or change, and evaluate case plan outcomes. 

On the Judicial Review Worksheet page, you capture additional information such as the parentsô 

compliance with the Case Plan, your evaluation of the family time and visitation interactions, the 

placement evaluation, and other pertinent information about the family to present to the Court. The 
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Judicial Review Worksheet page also captures information pertaining to all statutorily required reporting 

needs and includes all case participants involved.  

With the information captured on the Case Plan Worksheet, Progress Update and Judicial Review 

Worksheet pages, you can produce written documents, such as the Court Involved Case Plans and 

Judicial Review Court Reports, that specifies tasks or activities and provides a critical analysis of the 

child(ren), caregiver(s), placement, and dynamics to support safety, permanency, and well-being 

achievement for the child (ren) for whom the Judicial Review Court Report is derived. A family may be 

inclusive of many households and as such, the FSFN functionality supports a multi-select Judicial 

Review Worksheet capability to compile one family Judicial Review report document for the Court. 
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Create a Judicial Review Worksheet Page 

About Creating a Judicial Review Worksheet Page 

You can create a Judicial Review Worksheet page from your FSFN Desktop or the Case Book. The case 

must have at least one Progress Update and one Case Plan Worksheet before you can create a Judicial 

Review Worksheet. The Judicial Review Worksheet is created by selecting ñJudicial Review Worksheetò 

under the Assessment and Planning drop down in the Create Case Items group box on the Create Case 

Work page. When creating a Judicial Review Worksheet, the user will be asked to select a Case Plan 

Worksheet to pre-fill appropriate fields on the Judicial Review Worksheet Page. The Judicial Review 

Worksheet page can also be created from the Case Actions group box on the Case Book page. When 

the Judicial Review Worksheet page is created, the system launches the Case Plan Worksheet Selection 

pop-up page. The user will select a Case Plan Worksheet record. The system will pre-fill data on the new 

Judicial Review Worksheet with data from the selected Case Plan Worksheet record.  

The list displays the Case Plans. Any Progress Update pages display under the associated FFA-

Ongoing page.  

If there are no FFA-Ongoing or Progress Update pages associated to the case, you receive a validation 

error message that at least one page must be created before creating a Judicial Review Worksheet 

page.  

Key Tasks 

To create a Judicial Review Worksheet page from the FSFN Desktop 

1. On the FSFN Banner, click Case Work.  

OR 

From the Create menu, click Case Work. 

 

2. The Create Case Work page displays.  

3. In the Case Work Items group box, select Judicial Review Worksheet from the 

Assessment and Planning drop down. 
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4. In the Cases group box, select the appropriate case. 

You do not need to select case participants. 

5. Click Create.  
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The Case Plan Worksheet Selection pop-up page displays. 

6. In the Case Plan Worksheet Selection group box, select the appropriate Case Plan 

Worksheet you want to associate with the Judicial Review report to the Court. 

 

 

You can select from any ñJudicialò Case Plan Worksheet page associated to the case. The 

information from the selected page pre-fills the Judicial Review Worksheet page.  

7. Click Continue.  

The Judicial Review Worksheet page displays. See Judicial Review Worksheet page 

for next steps.  
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To create a Judicial Review Worksheet page from Case Book  

1. On Case Book, in the Case Actions List Box, click the Judicial Review Worksheet 

hyperlink. 

The Case Plan Worksheet Selection pop-up page displays. 

OR 

On Case Book, click the Create Case Work hyperlink. 

The Create Case Work page displays.  

 

2. In the Case Work Items group box, select Judicial Review Worksheet from the 

Assessment and Planning drop down. 

You do not need to select a case or case participants. FSFN uses the same case from 

Case Book.  

3. Click Create. 
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The Case Plan Worksheet Selection pop-up page displays.  

 

4. In the Case Plan Worksheet Selection group box, select the appropriate Case Plan 

Worksheet radio button and click Continue. 

You can select from any ñJudicialò Case Plan Worksheet page associated to the case. The 

information from the selected page pre-fills the Judicial Review Worksheet page.  

Before a new Judicial Review Worksheet Page is created, a Case Plan Worksheet must 

be selected. The Case Plan Worksheet Selection pop-up page allows the user to select 

the appropriate Case Plan Worksheet. If there are no available Case Plan Worksheet 

pages to select from, the system will display a message prompt indicating that a Case 

Plan Worksheet page must be created in order to create the Judicial Review Worksheet 

page. 

 

The Judicial Review Worksheet page displays. See Judicial Review Worksheet page 

for next steps.  
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Access a Judicial Review Worksheet Page 

About Accessing a Judicial Review Worksheet Page 

Once a Judicial Review Worksheet page is created, you can access it from various access points within 

FSFN. If you are assigned to the case, you can access it directly from your FSFN Desktop. It is listed on 

the Outliner, under the Cases within the Assessment and Planning icon. It can also be accessed from 

Case Book and Person Book. You do not need to be assigned to the case to view a Judicial Review 

Worksheet page from the Search page. You may not edit it when accessed from Search, even with an 

assignment to the case. Supervisors can access Judicial Review Worksheet pages, in view-only mode, 

associated to workers they supervise from the Workers expando on their FSFN Desktop.  

Date Restriction: By default, only Judicial Review Worksheets that have been updated within the last 24 

months will display on the Desktop or on the Search page when in ñDate Restrictedò view. You must 

clear the Date Restricted check box to display Judicial Review Worksheets that have not been updated 

within 24 months. Case Book and Person Book only display Judicial Review Worksheets that have 

been updated within the 24 months. Clearing the date restriction is not an option on Case Book or 

Person Book.  

Key Tasks 

To access a Judicial Review Worksheet page from the FSFN Desktop 

1. On the FSFN Outliner, click the Cases expando. 

2. Click the Case Folder icon, then the Assessment and Planning icon.  

3. Click the appropriate Judicial Review Worksheet hyperlink.  

  

4. Click the appropriate Judicial Review Worksheet hyperlink.  
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The Judicial Review Worksheet page displays. 

The Judicial Review Worksheet displays in edit mode. See Judicial Review Worksheet 

page for next steps.  

The Judicial Review Worksheets display with other assessment and planning work. The 

worksheets display sorted by newest to oldest of create date.  

By default, only Judicial Review Worksheets that have been updated within the last 24 

months will display on the Desktop. You must clear the Date Restricted check box on the 

Desktop to display Judicial Review Worksheets that have not been updated within 24 

months.  

To access a Judicial Review Worksheet page from the Case Book 

1. On Case Book, from the Work Type drop down above the center group box, select 

Assessment and Planning. 

2. In the center group box, click the appropriate Judicial Review Worksheet hyperlink.  

The Judicial Review Worksheet page displays in edit mode, and the Case Book was 

accessed from your Desktop Case Outliner. Refer to Judicial Review Worksheet page for 

next steps.  

  

The Judicial Review Worksheets display with other assessment and planning work. They 

display sorted newest to oldest based on create date.  

By default, only Judicial Review Worksheets that have been updated within the last 24 

months will display on Case Book. You must go to your FSFN Desktop or Search to 

access Judicial Review Worksheets that have not been updated within 24 months.  
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To access a Judicial Review Worksheet page from the Person Book 

1. On the Person Book, from the Work Type drop down above the center group box, select 

Assessment and Planning. 

2. In the center group box, click the appropriate Judicial Review Worksheet (Case ID) 

hyperlink.  

The Judicial Review Worksheet page displays. 

The Judicial Worksheet displays in edit mode, and the Person Book was accessed from 

your Desktop Case Outliner. See Judicial Review Worksheet page for next steps.  

 

The Judicial Review Worksheets display with other assessment and planning work. They 

display sorted by newest to oldest of create date.  

By default, only Judicial Review Worksheets that have been updated within the last 24 

months will display on Person Book. You must go to your FSFN Desktop or Search to 

access Judicial Review Worksheets that have not been updated within 24 months.  

To access a Judicial Review Worksheet page from the Search page 

1. On the FSFN Desktop, click Search on the banner.  

OR 

On the Desktop, from the Utilities menu, click Search.  

2. From either the Case or Person tab, conduct a search to locate the appropriate case or 

person. 

For more information on searching for a case or person, see the Search User Guide on 



 

 

 

 

 

 

 

FSFN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Florida Safe Families Network  Case Plan Worksheet 
(FSFN) User Guide 

March 17, 2017            Page 19 of 59  

 

the DCF FSFN Website (http://fsfn.dcf.state.fl.us).  

3. After the search is conducted and the appropriate case or person is found, expand the 

case or person in the search results.  

If conducting a person search, you must drill down on the appropriate Case Folder before 

clicking on the Assessment and Planning icon. 

4. Click the Assessment and Planning icon.  

You can also assess the Judicial Review Worksheet page through the Case Book or 

Person Book hyperlinks on the Search page.  

5. Click the appropriate Judicial Review Worksheet hyperlink.  

The Judicial Review Worksheet page displays in view-only mode.  

The Judicial Review Worksheet page is only accessible in view-only mode from the 

Search page, even if you have an assignment to the case.  

The Judicial Review Worksheet pages display with other assessment and planning work. 

They display sorted newest to oldest based on create date.  

By default, only Judicial Review Worksheets that have been updated within the last 24 

months will display on the Search page. You must clear the Date Restricted check box on 

the Search page to display Judicial Review Worksheet pages that have not been updated 

within 24 months.  

 

http://fsfn.dcf.state.fl.us/
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Judicial Review Worksheet Page 

About the Judicial Review Worksheet Page 

After you select a Case Plan Worksheet page (see Create a Judicial Review Worksheet Page), the 

Judicial Review Worksheet page is launched. The data from the selected Case Plan Worksheet page 

pre-fills the Judicial Review Worksheet page.  

 

There are four (4) primary components in the FSFN Judicial Review functionality: Progress Update page, 

Case Plan Worksheet page, Judicial Review Worksheet page and Legal Documentation page. These 

components are made up of numerous tabs and pop-up pages to support documentation of needs, 

services, and activities that support and validate the safety, permanency, and well-being of the child(ren) 

for whom the plan has been individualized and designed. 

On the Case Plan Worksheet page, you identify services to assist the family remediate the need for child 

protection, establish outcomes, and provide specified time frames for completion of noted tasks. 

Information from the selected Progress Update page and the selected Case Plan Worksheet page are 

used to pre-fill the Judicial Review Worksheet page.  

On the Progress Update page you determine household composition and thoughtfully, with all 

information available, assess the circumstances that warranted judicial intervention, child and adult 

caregiver functioning, the reason for ongoing involvement in relation to current threats of danger, child 

needs, caregiver protective capacities, determine family change strategy, conduct an in-home safety 

analysis and assess current safety plan for sufficiency or change, and evaluate case plan outcomes.  

On the Judicial Review Worksheet page, you capture additional information such as the parentsô 

compliance with the Case Plan, family change strategy and resources, your evaluation of the family time 

and visitation interactions, child participation, the placement considerations and evaluation, and other 

pertinent information about the family to present to the Court. The Judicial Review Worksheet page also 

captures information pertaining to all statutorily required reporting needs and includes all case 

participants involved. In several areas within the assessment, the childôs age or placement will determine 

the information that is captured on the page within the seven (7) tabs:  
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¶ Participants: contains the involved case participantsô information such as children, parents, and 

legal guardians, adult household members in a caregiving role, and family support network 

person who are included in the Judicial Review Worksheet page. 

¶ Family Change Strategy / Resources: contains view only narrative of the Family Change 

Strategy which includes the Danger Statement, Family Goal, Ideas, and Potential Barriers 

information from the Progress Update. This tab also contains narrative text boxes for the user to 

assess and provide information to the court about the material and monetary support provided to 

the parents, assistance provided to the foster parents, and any fees assessed and collected. 

¶ Visitation / Family Time / Child Participation: contains, by child, view only Visitation/Family 

Time plans and schedule information from the Progress Update with fields to document your 

analysis of the Frequency and Quality of each of the Visitation Plans. This tab also contains 

narrative text boxes for the userôs assessment of the visitation and statement from the current 

substitute care provider re: any concerns associated with reunification. Finally, this tab includes 

fields to document the childôs participation in the court hearing. 

¶ Placement: contains information regarding each childôs current out-of-home placement with a 

Summary Information hyperlink that provides calculation details related to the childôs placement 

history, indicative of the placement stability. There are narrative text fields where the user 

assesses the strengths of and any problems associated with each childôs current placement. 

Several federal regulation questions are presented for placement assessment to include an 

evaluation of least restrictive, least intrusive, close proximity to parents, school and siblings. 

Finally, this tab contains statutorily regulated questions associated with Residential Group Care. 

¶ Additional Child Information: contains information regarding each childôs Medical and Mental 

Health, Education, Master Trust Accounts (if applicable), and Independent Living (if applicable). 

For updates or editing, hyperlinks are available within certain group boxes for immediate access 

to the FSFN application from which the information presented originates.  

¶ Review Summary: contains the summary of the Judicial Review activities such as significant 

changes since the last Case Plan or Judicial Review/Permanency Hearing, progress achieved, 

and recommendations to the Court for all the children associated with the Judicial 

Review/Permanency hearing.  

¶ Attachments: provides a checklist of documentation for Medical/Mental Health Records, 

Education Records, Independent Living Records or Assessments, Master Trust Statements or 

Notices to be attached to the filed court report, as well as a section to document Optional 

Attachments that may be attached to the filed court report. 

With the information captured on the Case Plan Worksheet, Progress Update and Judicial Review 

Worksheet pages, you can produce written documents, such as the Court Involved Case Plans and 

Judicial Review Court Reports, that specifies tasks or activities and provides a critical analysis of the 

child(ren), caregiver(s), placement, and dynamics to support safety, permanency, and well-being 

achievement for the child(ren) for whom the Judicial Review Court Report is derived. A family may be 

inclusive of many households and as such, the FSFN functionality supports a multi-select Judicial 

Review Worksheet capability to compile one family Judicial Review report document for the Court. 

You can create as many Judicial Review Worksheet pages as needed to appropriately manage the case. 

Please follow Department Policy and Child Welfare Practice Manual when creating and managing 

multiple Judicial Reviews. FSFN does not limit the number of Judicial Review Worksheet pages that can 

be pending simultaneously. You may create a Judicial Review Worksheet page from the same Case 

Plan Worksheet page as many times as needed.  
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Once created, you may continually modify the Judicial Review Worksheet page for the life of the case. If 

information on the selected Case Plan Worksheet page is modified since you created the Judicial Review 

Worksheet page, it will update if the Refresh button is selected. The Judicial Review Worksheet page 

pre-fills with the data documented on the Case Plan Worksheet page at the time of creation or upon 

clicking Refresh. You can also click the Refresh button at the top of the page to obtain updated data from 

other applicable pages such as, Education, Medical/Mental Health, or Independent Living. 

Using one or more Judicial Review Worksheet pages, you can produce various documents from the 

Legal Documentation page such as, the Judicial Review Court Report and the Simplified Judicial Review 

Court Report templates which will pre-fill from the Legal Documentation, Judicial Review Worksheet, 

Case Plan Worksheet, and Progress Update pages. It is required to associate at least one Judicial 

Review Worksheet ID upon creating these templates. Similar to the Court Involved Case Plan template, 

the user can select multiple Judicial Review Worksheet IDs that are captured as check boxes displayed 

within the Judicial Review Worksheet ID expando. Based on the selected Judicial Review Worksheet 

ID(s), the system will be able to identify the Case Plan Worksheet ID selected when creating the Judicial 

Review Worksheet page, therefore identifying the most recent Progress Update page created for the 

same Case Plan Worksheet ID. The lineage will result in the Judicial Review template pre-filling with the 

applicable, associated Outcome Evaluation(s). 

  

The key tasks described in the following section assume you have created a Judicial Review 

Worksheet page and are positioned on the Participants tab. See sections Create a Judicial Review 

Worksheet Page or Access a Judicial Review Worksheet Page, if instructions are needed.  

 



 

 

 

 

 

 

 

FSFN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Florida Safe Families Network  Case Plan Worksheet 
(FSFN) User Guide 

March 17, 2017            Page 23 of 59  

 

About the Case Information 

When you create or access a Judicial Review Worksheet page, the Case Information group box displays 

at the top of the page. It contains basic information about the associated FSFN Case and the selected 

Case Plan Worksheet page that pre-filled the Judicial Review Worksheet page when you created it.  

After the Judicial Review Worksheet page is initially and successfully saved, FSFN generates a Judicial 

Review Worksheet ID. It is displayed in the Case Information group box.  

The Worker Name displayed in the Case Information group box is the user that created the page.  

The Household Name field is a user entered text field that is required upon saving the page.  

The worksheet functionality is designed to be an in-process óworksheetô that is adaptable and 

changeable throughout your work with a family. The information that ñcompletesò and is finalized is the 

actual Legal document that is produced, the Judicial Review Court Report or Simplified Judicial Review 

Court Report. FSFN does provide functionality to the user that allows the Judicial Review to be updated 

throughout the lifecycle of the case. When the page is successfully saved, FSFN populates the system 

derived date the page was modified in the ñDate Modifiedò field.  

Key Tasks 

To access the Maintain Case page 

1. In the Case Information group box, click the Case Name hyperlink. 

2. The Maintain Case page displays for the case associated to the Judicial Review 

Worksheet page.  

The Maintain Case page displays in edit mode if you accessed the Judicial Review 

Worksheet page from your FSFN Desktop under the Cases Outliner or from Case Book or 

Person Book, which were accessed from the Desktop under the Cases Outliner; 

otherwise, it is view-only.  

3. Modify the Maintain Case page, as needed, if it is in edit mode. 

4. Click Save. 

From the Maintain Case page, you can access other pages. For example, if you need to 

update the Date of Birth for one of the participants, you can click the Person Name 

hyperlink on the Maintain Case page and access the individualôs Person Management 

page.  

5. When you finish editing or viewing the Maintain Case page, click Close.  

6. The Judicial Review Worksheet page displays.  

7. At the top of the Judicial Review Worksheet page, click the Refresh button.  

It is important to refresh the Judicial Review Worksheet page when information is updated 

on another page associated to the case. For example, if you updated the Date of Birth for 

one of the participants, the newly updated Date of Birth will display only after refreshing. 
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To access the Case Plan Worksheet page 

1. In the Case Information group box, click the Case Plan Worksheet ID hyperlink.  

The Case Plan Worksheet that was selected when the Judicial Review Worksheet 

page was created displays.  

The Case Plan Worksheet page displays in edit mode if you accessed the Judicial 

Review Worksheet page from your FSFN Desktop under the Cases Outliner or from 

Case Book or Person Book, which were accessed from the Desktop under the Cases 

outliner.  

If the Case Plan Worksheet is accessed from the Judicial Review Worksheet AND the 

Judicial Review Worksheet was accessed in Edit Mode, the Case Plan Worksheet will 

display in Edit Mode and take existing Security into account. 

2. Modify the Case Plan Worksheet page, as needed, if it is in edit mode. 

3. Click Save. 

4. When you finish editing or viewing the Case Plan Worksheet page, click Close.  
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The Judicial Review Worksheet page displays.  

If a change is made to the Case Plan Worksheet page that was used to create and pre-fill 

the Judicial Review Worksheet page, clicking Refresh will update the information which 

pre-filled from the Case Plan Worksheet page.  
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Participants Tab 

About the Participants Tab 

The Participants tab contains the involved case participantsô information such as children, parents, legal 

guardians, adult household members in a caregiving role, and family support network person(s) who are 

included in the Judicial Review Worksheet. When you create the Judicial Review Worksheet page, 

persons included in the selected Case Plan Worksheet pre-fill the appropriate sections from the 

Participants/Family Change Strategy tab of the Case Plan Worksheet page.  

You can insert or remove household composition participants, as needed, from the Children, 

Parent(s)/Legal Guardian(s)/Other Adult Household Members in Caregiving Role, and Family Support 

Network group boxes. 

There must be at least one child included to initially save the Judicial Review Worksheet page.  

The Participant Name, Date of Birth, Age, Primary Court Approved Goal, Concurrent Court Approved 

Goal and Goal Effective Date display for the child(ren). If the Date of Birth is not available, the age 

displayed is the Estimated Age, if available, from the Person Management page in FSFN. 

The Participant Name, Date of Birth, Age and Service Role display for the parent(s)/legal guardian(s) or 

caregiver(s). If the Date of Birth is not available, the age displayed is the estimated age, if available, 

from the Person Management page in FSFN. Additionally, you must document each participantôs 

compliance with the Case Plan. 

The Participant Name and Role display for Family Support Network persons.  

 

When you add or remove case participants to or from the Children or Parent/Legal Guardian(s)/Other 

Adult Household Members in Caregiving Role group boxes, FSFN adds or removes the case participants 

to or from the applicable sections on the Participants tab, Family Change Strategy/Resources tab, 

Visitation/Family Time/Child Participation tab, Placement tab, Additional Child Information tab and 

Review Summary tab.  
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The following table outlines the group boxes or fields on each of the Judicial Review Worksheet tabs, 

which are automatically updated to include or exclude the added or removed participants, whichever is 

applicable: 

 

 Tabs Group Boxes/Fields 

1 Participants Tab  ¶ Primary Court Approved Goal 

¶ Concurrent Court Approved Goal 

¶ Goal Effective Date 

2 Family Change 

Strategy/Resources Tab  

¶ Diligent Search group box 

3 Visitation/Family Time/Child 

Participation Tab 

¶ Visitation/Family Time Evaluation group 
box 

¶ Child Participation group box 

4 Placement Tab  ¶ Current Placement group box (if 
applicable) 

¶ Residential Group Care group box (must 
be in a Placement) 

5 Additional Child Information Tab  ¶ Medical/Mental Health group box 

¶ Education group box 

¶ Master Trust group box 

¶ Independent Living group box (age 
dependent) 

¶ Education and Career Path (age 
dependent and must be in a Licensed 
Foster Care Placement) 

6 Review Summary Tab  ¶ Review Summary group box 
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Key Tasks 

To add a Child  

1. On the Participants tab, review the Children group box in the Household 

Composition group box. 

When the Judicial Review Worksheet page is created, the Children group box is pre-filled 

with the same children listed on the Participants/Family Change Strategy tab of the 

selected Case Plan Worksheet page. 

Children display in alphabetical order by Last Name and Suffix, then First Name, then 

Middle Name. 

2. In the Children group box, click Insert.  

The Participant Selection pop-up page displays. 

 

 

 

3. In the Participant Selection group box, select the appropriate check boxes for the 

participants you want to add to the Judicial Review Worksheet page.  
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4. Click Continue. 

The Judicial Review Worksheet page displays and the selected participants are added 

to the Children group box.  

You can select multiple participants on the Participant Selection pop-up page.  

When inserting from the Children group box, the Participant Selection pop-up page 

displays only active case participants under the age of 18 which are not already included 

in the Children or Parent/Legal Guardian(s) /Other Adult Household Members in 

Caregiving Role group boxes. 

There must be at least one person in the Children group box to initially save the Judicial 

Review Worksheet page.  

To add a Parent/Legal Guardian(s) /Other Adult Household Members in 
Caregiving Role  

1. On the Participants tab, review the Parent/Legal Guardian(s) /Other Adult 

Household Members in Caregiving Role group box in the Household Composition 

group box. 

When the Judicial Review Worksheet page is created, the Parent/Legal Guardian(s)/Other 

Adult Household Members in Caregiving Role group box is pre-filled with the same case 

participants listed on the Participants/Family Change Strategy tab of the selected Case 

Plan Worksheet page.  

Participants display in alphabetical order by Last Name and Suffix, then First Name, then 

Middle Name. 

2. In the Parent/Legal Guardian(s) /Other Adult Household Members in Caregiving 

Role group box, click Insert.  

The Participant Selection pop-up page displays. 

3. In the Participant Selection group box, select the appropriate check boxes for the case 

participants you want to add to the Judicial Review Worksheet page.  

Click Continue.  
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The Judicial Review Worksheet page displays and the selected participants are added 

to the Parent/Legal Guardian(s) /Other Adult Household Members in Caregiving Role 

group box.  

 

When inserting from the Parent/Legal Guardian(s)/Other Adult Household Members in 

Caregiving Role group box, the Participant Selection pop-up page displays only active 

case participants, regardless of age, which are not already included in the Children or 

Parent/Legal Guardian(s)/Other Adult Household Members in Caregiving Role group 

boxes. 

There must be at least one person in the Parent/Legal Guardian(s) /Other Adult 

Household Members in Caregiving Role group box to initially save the Judicial Review 

Worksheet page.  

To add a Family Support Network Person  

1. On the Participants tab, review the Family Support Network group box in the 

Household Composition group box. 

When the Judicial Review Worksheet page is created, the Family Support Network group 

box is pre-filled with the same persons listed on the Participant/Family Change Strategy 

tab of the selected Case Plan Worksheet page.  

Persons display in alphabetical order by name as listed on the Professional/Family 

Support Network Contacts tab on the Maintain Case page. 

2. In the Family Support Network group box, click Insert.  
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The Participant Selection pop-up page displays. 

 

3. In the Participant Selection group box, select the appropriate check boxes for the 

person(s) you want to add to the Judicial Review Worksheet page.  

4. Click Continue. 

The Judicial Review Worksheet page displays and the selected participants are added 

to the Family Support Network group box.  

When inserting from the Family Support Network group box, the Participant Selection pop-

up page displays only persons listed as Family Support Network contacts listed on the 

Professional/Family Support Network Contacts tab on the Maintain Case page, which are 

not already included in the Family Support Network group box. 

To remove a case participant or Family Support Network person 

1. On Participants tab, click the appropriate Remove hyperlink from any of the three 

group boxes. 

When you click a Remove hyperlink, FSFN generates a validation message asking if you 

want to continue with the removal. If ñYes,ò the person row no longer displays. Upon 

successfully saving the Judicial Review Worksheet page, after having removed the row 

from the group box, the row is removed from the database. 

There must be at least one person in the Children and Parent/Legal Guardian(s)/ Other 

Adult Household Members in Caregiving Role group boxes to save the Judicial Review 



 

 

 

 

 

 

 

FSFN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Florida Safe Families Network  Case Plan Worksheet 
(FSFN) User Guide 

March 17, 2017            Page 32 of 59  

 

Worksheet page.  

To evaluate, using statutory language, the Case Plan Compliance for a 
Parent/Legal Guardian(s)/Other Adult Household Member in a Caregiving Role  

 

 

1. On the Participants tab, review the information in the Parent/Legal Guardian(s)/Other 

Adult Household Member in Caregiving Role group box.  

2. For each Participant, click the Compliance with the Case Plan drop down and select 

the appropriate value. 

There are three values as outlined in statute to reflect overall case plan compliance: 

Substantially Compliant, Partially Compliant, or Not Compliant. Hover definitions are 

provided. 

There must be at least one person in the Children and Parent/Legal Guardian(s)/ Other 

Adult Household Members in Caregiving Role group boxes to save the Judicial Review 

Worksheet page.  
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Family Change Strategy / Resources Tab 

About the Family Change Strategy / Resources Tab 

The Family Change Strategy/Resources tab contains view-only pre-filled text narratives of the Family 

Change Strategy which includes the Danger Statement, Family Goal, Ideas, and Potential Barriers 

information from the Case Plan Worksheet page selected to create the Judicial Review Worksheet page. 

These narratives, which are captured on the selected Case Plan Worksheet page, are originally pre-filled 

to the Case Plan Worksheet page from the FFA ï Ongoing or Progress Update selected when creating 

the Case Plan Worksheet page, and are view only on the Case Plan Worksheet page as well. You 

cannot edit the narratives directly on the Judicial Review Worksheet page.  

The user captures information on the resources expended on the case since the last Case Plan or 

Judicial Review/Permanency Hearing. This tab also displays information on ñpendingò diligent search 

records for the FSFN Case associated with the Judicial Review Worksheet. 
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