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About FSFN User Guide

The Florida Safe Families Network (FSFN) User Guide helps you understand the steps to complete your
work in the FSFN system. This user guide does not cover every system feature built into FSFN, but
describes the most commonly used functions to complete your day-to-day work in the FSFN application.
This user guide, when used with Online Help and the How Do | Guides, helps you successfully use the
FSFN system as a support tool in your important work of safeguarding the safety, permanency, and well-
being of children, families, and adults involved with the child welfare system of Florida.

The Intended Audience

This user guide serves a wide audience of FSFN end users who include:

1 Child Protective Investigators 1 Supervisors
1 Legal Staff 1 Support and Data Entry Staff
1 Case Managers

Prerequisite Knowledge

This user guide was developed with specific prerequisite expectations. Before reading this guide, please
read the following information. If you need to refer to additional User Guides, How Do | Guides, or other
information, visit the DCF FSFN Website (http://fsfn.dcf.state.fl.us).

1 You must have a working understanding of the Florida Department of Children and Families Policies,
Operating Manual, Practices, Florida Statutes, and Florida Administrative code as related to the use
and operation of FSFN.

1 You must have a working understanding of the basic FSFN navigation and functionality. See the
Multi-Topic Basics User Guide and How Do | Guide.

9 If you are a supervisor, also see the Multi-Topic Supervisory User Guide and How Do | Guide.

1 Key tasks described in this guide start at the FSFN Desktop, Case Book, or Person Book, unless
otherwise noted. If you are unfamiliar with how to navigate to these three pages, see the User
Guides for Multi-Topic Basics, Case Book, and Person Book.

1 The Search page referred to within this user guide is the Search page with four (4) tabs: Person,
Case, Provider/Organization, and Worker. This Search page is commonly called the Utility Search or
Navigational Search. It is accessed primarily from the Desktop by clicking Search on the Banner or
Utilities menu. Other types of searches may be referred to as Data Retrieval Searches. These
searches use different search functionality than the Utility Search. For example, the Person Search
page provides a method to search for a person and retrieve person data that pre-fills into the page
on which you are working. The Person Search page should not be confused with the Search page
with the Person tab.

March 17, 2017 Page 7 of 59
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Related Resources

Visit the DCF FSFN Website (http://fsfn.dcf.state.fl.us) for online access to additional resources to support
FSFN system users, including:

1 FSFN Project Information

Online Web-based Training (WBT)

User Guides

How Do | Guides (job aids)

Topic Papers (System Functionality Design)
Reference Data (Selection Values)

=A =4 =4 =4 -4
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About the Judicial Review Worksheet

The Judicial Review Worksheet functionality in Florida Safe Families Network (FSFN) supports the
development of the Judicial Review Court Report. As you work with the case, the Judicial Review follows
the child(ren) from the delivery of services through dependency, foster care, and/or the termination of
parental rights. A Judicial Review is developed based on an analysis of the Family Functioning
Assessment-Ongoing (FFA-O) and Progress Update (PU). Per federal and state regulations and
requirements, a Judicial Review court hearing, with an accompanying report to the court, is required for
every child under the supervision of the Department for out-of-home judicial cases at least once every six
(6) months from the date of a childds removal

A Judicial Review Court Report should provide a clear statement about why the child is in need of
protection and the roles and responsibilities of all participants in addressing protection, supervision, and
care needs. In judicial cases, Judicial Review Court Reports are filed with the Court and approved. The
Court makes the determination of whether a Judicial Review Court Report is adopted through a formal
hearing.

Judicial Review Court Reports are goal directed, and must clearly identify outcomes, key actions and
how the progress of the court approved case plan is measured. The following should always be clearly
stated in the case plan:

1 A summary of the family's current circumstances;

Clear expectations about changes in protective capacities that must be made;

The remediation services to be provided to the family;

Other resources necessary to ameliorate danger and reduce recurrence of abuse or neglect;
A visitation plan and out-of-home plan if a child is removed from his/her home and placed in
substitute care; and

1 The time frames in which the family changes need to be made.

=A =4 =4 =4

There are four (4) primary components in the FSFN Judicial Review functionality: Progress Update page,
Case Plan Worksheet page, Judicial Review Worksheet pages and Legal Documentation pages. These
components are made up of numerous tabs and pop-up pages to support documentation of needs,
services, and activities that have been put in place to support and validate the safety, permanency, and
well-being of the child(ren) for whom the plan has been individualized and designed.

On the Case Plan Worksheet page, you identify services to assist the family, remediate the need for child
protection, establish outcomes, and provide specified time frames for completion of noted tasks.
Information from the selected Case Plan Worksheet page is used to pre-fill the Judicial Review
Worksheet page.

On the Progress Update page, you determine household composition and thoughtfully, with all
information available, assess the circumstances that warranted judicial intervention, child and adult
caregiver functioning, the reason for ongoing involvement in relation to current threats of danger, child
needs, caregiver protective capacities, determine family change strategy, conduct an in-home safety
analysis and assess current safety plan for sufficiency or change, and evaluate case plan outcomes.

On the Judicial Review Worksheet page, you capture additional information such asthe pare nt s 6
compliance with the Case Plan, your evaluation of the family time and visitation interactions, the
placement evaluation, and other pertinent information about the family to present to the Court. The

E \\0 ?[,
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Judicial Review Worksheet page also captures information pertaining to all statutorily required reporting
needs and includes all case participants involved.

With the information captured on the Case Plan Worksheet, Progress Update and Judicial Review
Worksheet pages, you can produce written documents, such as the Court Involved Case Plans and
Judicial Review Court Reports, that specifies tasks or activities and provides a critical analysis of the
child(ren), caregiver(s), placement, and dynamics to support safety, permanency, and well-being
achievement for the child (ren) for whom the Judicial Review Court Report is derived. A family may be
inclusive of many households and as such, the FSFN functionality supports a multi-select Judicial
Review Worksheet capability to compile one family Judicial Review report document for the Court.

E \'?[/'é
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Create a Judicial Review Worksheet Page

About Creating a Judicial Review Worksheet Page

You can create a Judicial Review Worksheet page from your FSFN Desktop or the Case Book. The case
must have at least one Progress Update and one Case Plan Worksheet before you can create a Judicial
Review Worksheet. The Judi ci al Review Worksheet is created
under the Assessment and Planning drop down in the Create Case Items group box on the Create Case
Work page. When creating a Judicial Review Worksheet, the user will be asked to select a Case Plan
Worksheet to pre-fill appropriate fields on the Judicial Review Worksheet Page. The Judicial Review
Worksheet page can also be created from the Case Actions group box on the Case Book page. When

the Judicial Review Worksheet page is created, the system launches the Case Plan Worksheet Selection
pop-up page. The user will select a Case Plan Worksheet record. The system will pre-fill data on the new
Judicial Review Worksheet with data from the selected Case Plan Worksheet record.

The list displays the Case Plans. Any Progress Update pages display under the associated FFA-
Ongoing page.

If there are no FFA-Ongoing or Progress Update pages associated to the case, you receive a validation
error message that at least one page must be created before creating a Judicial Review Worksheet

page.
Key Tasks

To create a Judicial Review Worksheet page from the FSFN Desktop

1. Onthe FSFN Banner, click Case Work.
OR
From the Create menu, click Case Work.

Fiorida Sate Families Network ot s | ok & o Sh Q. e 2 ) P & W 7 ) e )

-~
sktop - Test Unit FSFN Messages and Links

ootV
| Hotelnge » i lainiszg

" Seevice Redend
Irdoemation and Referal
Prowidet Inquey »

INTERNAL - BLADE2:3902

We are designing, developing and testing Release 28 for the Florida Safe Families Network

This i 8 oo level message

2. The Create Case Work page displays.

3. Inthe Case Work Items group box, select Judicial Review Worksheet from the
Assessment and Planning drop down.

Yl FSFN
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4. Inthe Cases group box, select the appropriate case.
You do not need to select case participants.

5. Click Create.

@ Create Case Work - Windows Internet Explorer W—

l-lg, http://scflzd111:12001 /flsacwis/SMO04B_CreateCaseWork.do | ] | '

Florida Sare Families Network: Hand Book (" print B

Create Case ltems

t Administration - Case Planning, Templates
LiAi~ial Dok,
b Adoption >
A Assessment and Planning | Judicial Review Worksheet -
) Education v
¥ Eligibiity v
Family Assessment hd
[] File Cabinet -
Forms -
. o Case Participants
Investigation -
) . CP, CHild (150031257) 03/03/2000

P8 independent Living CP, Mother (150031258) 01/01/1575
ﬁlﬂ Legal - CP, Father (150031259) 01/01/1370

) OHP, Chid (150021373) 01/01/2000
+ vedicansental Heatn hd OHP Two, Chid (150031382) 01/01/2002
bl neeting = Child, In Home (150031776) 09/09/2003
& mer -
Narrative -
Placement/Services =
'B( Planning -
E Special Conditions Referral -

Done & Internet | Protected Mode: Off fa v H1W00% -

DiTARy,
ot e,

S Flop

o

FSEN
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The Case Plan Worksheet Selection pop-up page displays.

6. Inthe Case Plan Worksheet Selection group box, select the appropriate Case Plan
Worksheet you want to associate with the Judicial Review report to the Court.

PS5 oe e

Case Plan Worksheet Selection

Selec Case Plan Waorker Mame Case Plan Type Status Date Completed /
t Worksheet D Date Modified
"u HRBRERERE Worker, Mock Judicial 1200112012
: SEESSRERS Worker, Additional Judicial Completed 121052012

Congmue | cose

You can select from any i J u d iCasie BlandNorksheet page associated to the case. The
information from the selected page pre-fills the Judicial Review Worksheet page.

7. Click Continue.

The Judicial Review Worksheet page displays. See Judicial Review Worksheet page
for next steps.

:‘g ‘0 :‘i.
Yl FSFN
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To create a Judicial Review Worksheet page from Case Book

1. On Case Book, in the Case Actions List Box, click the Judicial Review Worksheet
hyperlink.

The Case Plan Worksheet Selection pop-up page displays.
OR

On Case Book, click the Create Case Work hyperlink.

The Create Case Work page displays.

= T ——

[’e CaseBook-Windaws!menmExplover- — — ..m.,L

4 ey a—

ilg, http://scflzd111:12001 /flsacwis/SMD4C_CaseBook.do?action=EDIT&fromWhere=desktop&ID_CASE=150009956 I 2 I

Florida Sare Families Network Hand Book { . Print & Audt B SpelCheck %y Hep ?
Q@ Case Information Case Note Search Criteria File Cabinet Search + Medical/Mental Health [

I Case Planning, Temglates Sl = . CP. CHid (Person D: 150031257) 1
(150009956 ) ‘\_ Psychotropic Meds: Yes; Adult Invs n
Investigation; 11/07/2013; |£|  NoRecords Found. Osio o Last Magical 5t

[ ate of Last Medical Exam: ; Case Note
Siddiqu}, Sandale; Baker 241th  fo Date of Last Dental Exam: 4
Atreet , Kendal, FL 33174 XL o Case Plan Worksheet
Date Last Updated: 11/25/2013 Chid Inv o
‘i’ Active Participants Diligent Search for
Child, In Home (Person - = Parent
D:150031776) I Education
Date of Birth: 09/0972003 Age: CP. CHild (Person D: 150031257
o : 2 School Name: ; Current Grade: Judicial Review
Date Last Updated: 11/09/2013
Date of Last Contact: 5
Legal Document
P, CHi rson D:1 7 Present Danger
Date of Birth: 03/03/2000 Age: |= Assessment
13 il scheduled Legal Actions Progress Update
Date of Last Contact: No Records Found. Safety Pian
Special Condtions
CP, Father (Person D:150031259) Referral
Date of Birth: 01/01/1970 Age: participant Actions
43 (Create CaseWork):
Date of Last Contact: T Education
CP, Mother (Person ID;150031258) Flﬂ Pending Diligent Search(es) Famiy Support
Date of Birth: 01/01/1975 Age: No records found. File Cabinet
£ Independent Living
Date of Last Contact: Leoal Record
- iving Arran nt
0HP_ Child (Perzan IN-150031373) & sialad
] Independent Living Qut-of-Home
Adoption Inf i
CP, CHild (Person ©: 150031257) N}:mrgf;oo:n: o Placement
Date Last Updated: 11/26/2013 : Placement Request
OHP, Child (Person ID: 15003137: Services
Date Last Updated: 11/13/2013
[ eresn |
Eone @ Internet | Protected Mode: Off Qv ®10% ~

2. Inthe Case Work Items group box, select Judicial Review Worksheet from the
Assessment and Planning drop down.

You do not need to select a case or case participants. FSFN uses the same case from
Case Book.

3. Click Create.

FSFN
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Case Plan Worksheet

The Case Plan Worksheet Selection pop-up page displays.

FSFN oOo0e© e

Case Plan Worksheet Selection

Selec Case Plan Worker Mame Case Plan Type Status Date Completed /
t Worksheet D Date Modified
'f:i' Worker, Mock Judicial 120172012
'f:Z' HRBRERRRE Worker, Additional Judicial Completed 1200572012

conme | cose

4. Inthe Case Plan Worksheet Selection group box, select the appropriate Case Plan
Worksheet radio button and click Continue.

You can select from any i J u d i Cade &lan Worksheet page associated to the case. The
information from the selected page pre-fills the Judicial Review Worksheet page.

Before a new Judicial Review Worksheet Page is created, a Case Plan Worksheet must
be selected. The Case Plan Worksheet Selection pop-up page allows the user to select
the appropriate Case Plan Worksheet. If there are no available Case Plan Worksheet
pages to select from, the system will display a message prompt indicating that a Case
Plan Worksheet page must be created in order to create the Judicial Review Worksheet
page.

The Judicial Review Worksheet page displays. See Judicial Review Worksheet page
for next steps.

B 4 4 FESFN
¥H March 17, 2017
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Access a Judicial Review Worksheet Page

About Accessing a Judicial Review Worksheet Page

Once a Judicial Review Worksheet page is created, you can access it from various access points within
FSFN. If you are assigned to the case, you can access it directly from your FSFN Desktop. It is listed on
the Outliner, under the Cases within the Assessment and Planning icon. It can also be accessed from
Case Book and Person Book. You do not need to be assigned to the case to view a Judicial Review
Worksheet page from the Search page. You may not edit it when accessed from Search, even with an
assignment to the case. Supervisors can access Judicial Review Worksheet pages, in view-only mode,
associated to workers they supervise from the Workers expando on their FSFN Desktop.

Date Restriction: By default, only Judicial Review Worksheets that have been updated within the last 24

months will display on the Desktop or on the Searchpagewhen i n fADate .Reusnusti ctedo vi
clear the Date Restricted check box to display Judicial Review Worksheets that have not been updated

within 24 months. Case Book and Person Book only display Judicial Review Worksheets that have

been updated within the 24 months. Clearing the date restriction is not an option on Case Book or

Person Book.

Key Tasks

To access a Judicial Review Worksheet page from the FSFN Desktop

1. On the FSFN Outliner, click the Cases expando.
2. Click the Case Folder icon, then the Assessment and Planning icon.
3. Click the appropriate Judicial Review Worksheet hyperlink.

(") Gingerbread, Mother ( 1500114411 Actions Case Book
Investigation 11/02/2016 QWMPH, AMY M Leon FL
0k Related People

B ntakes
A Assessment and Flanning

A Safety Plan - Present Danger Flan

Household Name: Housshold Name

2016-511163; Effective Date: 01/01/2017; Termination Date: ; (2000005C
A safety Plan - Impending Danger Safety Plan

Household Name:

Effective Date: 12/01/2016; Termination Date: ; (200000440}
A Case Plan Waorksheet - Judicial

Household Mame: household name

Diate Last Modified: 01/02/2017; (200000750)
L4 Judicial Review Worksheet

Houesheld Mame: household name judicial

Diate Last Modified: 01/05/2017; (200000451)
A Judicial Review Worksheet

Houeshold Mame: sd

Diate Last Modified: 01/M182017; (200000521)
A Progress Update - Approved

Household Mame:

Created Date:11/07/2018; Completion Date: 11/07/2016; (200000416)

4. Click the appropriate Judicial Review Worksheet hyperlink.
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Case Plan Worksheet

The Judicial Review Worksheet page displays.

The Judicial Review Worksheet displays in edit mode. See Judicial Review Worksheet
page for next steps.

The Judicial Review Worksheets display with other assessment and planning work. The
worksheets display sorted by newest to oldest of create date.

By default, only Judicial Review Worksheets that have been updated within the last 24
months will display on the Desktop. You must clear the Date Restricted check box on the
Desktop to display Judicial Review Worksheets that have not been updated within 24
months.

To access a Judicial Review Worksheet page from the Case Book

1. On Case Book, from the Work Type drop down above the center group box, select
Assessment and Planning.

2. In the center group box, click the appropriate Judicial Review Worksheet hyperlink.

The Judicial Review Worksheet page displays in edit mode, and the Case Book was
accessed from your Desktop Case Outliner. Refer to Judicial Review Worksheet page for

next steps.
Creste Caze Work Case Mote Search Criteria File Cabinst Search
Iﬁ.ssessment and Planning il

ﬁ Safety Plan - Pressnt Danoer Plan
Househeold Mame: Household Name
2016-511163; Effective Date: 01/01/2017; Termination Date: ; (200000509)

udicial Review W
"ﬂ‘ Household Mame: sd
Date Lazt Modified: 011872017, (200000521)

ﬂ Judicial Review Workshest
Household Mame: hougehold name judicial
Date Last Modified: 01/05/2017; (200000451)

ﬁELQﬂLﬁiﬂ_UD.dﬂILEiﬂﬂiﬂﬂ

Household Mame: Progress Update Household Name
Create Date: 01/0%2017; Completion Date: ; (200000601)

Case Plan Worksheet - Judicial
Household Mame: household name
Diate Last Modified: 01/052017; (200000720)

Family Functioning Assessment (FFA) - Ongeoing - Pending
Household Mame: Entering Household Mame on new FFA Ongoing
Create Date: 01/05/2017; Completion Date: ; (200000785)

The Judicial Review Worksheets display with other assessment and planning work. They
display sorted newest to oldest based on create date.

By default, only Judicial Review Worksheets that have been updated within the last 24
months will display on Case Book. You must go to your FSFN Desktop or Search to
access Judicial Review Worksheets that have not been updated within 24 months.

FSEN
March 17, 2017
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Case Plan Worksheet

To access a Judicial Review Worksheet page from the Person Book

1. On the Person Book, from the Work Type drop down above the center group box, select
Assessment and Planning.

2. In the center group box, click the appropriate Judicial Review Worksheet (Case ID)
hyperlink.

The Judicial Review Worksheet page displays.

The Judicial Worksheet displays in edit mode, and the Person Book was accessed from
your Desktop Case Outliner. See Judicial Review Worksheet page for next steps.

|Assessmr:nt and Planning ﬂ

A

+ L

Houwsehold Mame: =d
Diate Last Modified: 01/18/2017; (200000521}

ﬂ Judicial Review Worksheet (Case 1D 1500114413
Household Mame: household name judicial
Date Last Modified: 01/03/2017; (200000431}

Progress Updats - Pending (Case 1D 1500114413
Houzehold Mame: Progress Update Housshold Mams
Create Date: 01/0572017; Completion Date: ; (200000601)

Caze Plan Worksheet - Judicial (Case [D: 150011441)
Household Mame: household name
Diate Last Modified: 01/052017; (200000720)

ﬂ Family Functioning Asszessment (FEAL - Ongoing - Pending (Case 10: 150011441)
Houzehold Mame: Entering Household Mame on new FFA Ongoing
Create Date: 1M/052017; Completion Date: ; (200000725}
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The Judicial Review Worksheets display with other assessment and planning work. They
display sorted by newest to oldest of create date.

By default, only Judicial Review Worksheets that have been updated within the last 24
months will display on Person Book. You must go to your FSFN Desktop or Search to
access Judicial Review Worksheets that have not been updated within 24 months.

To access a Judicial Review Worksheet page from the Search page
1. On the FSFN Desktop, click Search on the banner.
OR
On the Desktop, from the Utilities menu, click Search.

2. From either the Case or Person tab, conduct a search to locate the appropriate case or
person.

For more information on searching for a case or person, see the Search User Guide on
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the DCF FSFN Website (http://fsfn.dcf.state.fl.us).

3. After the search is conducted and the appropriate case or person is found, expand the
case or person in the search results.

If conducting a person search, you must drill down on the appropriate Case Folder before
clicking on the Assessment and Planning icon.

4. Click the Assessment and Planning icon.

You can also assess the Judicial Review Worksheet page through the Case Book or
Person Book hyperlinks on the Search page.

5. Click the appropriate Judicial Review Worksheet hyperlink.
The Judicial Review Worksheet page displays in view-only mode.

The Judicial Review Worksheet page is only accessible in view-only mode from the
Search page, even if you have an assignment to the case.

The Judicial Review Worksheet pages display with other assessment and planning work.
They display sorted newest to oldest based on create date.

By default, only Judicial Review Worksheets that have been updated within the last 24
months will display on the Search page. You must clear the Date Restricted check box on
the Search page to display Judicial Review Worksheet pages that have not been updated
within 24 months.
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5 A March 17, 2017

Page 19 of 59



http://fsfn.dcf.state.fl.us/

Florida Safe Families Network Case Plan Worksheet

(FSFN)

Judicial Review Worksheet Page

About the Judicial Review Worksheet Page

After you select a Case Plan Worksheet page (see Create a Judicial Review Worksheet Page), the
Judicial Review Worksheet page is launched. The data from the selected Case Plan Worksheet page
pre-fills the Judicial Review Worksheet page.

Florida Sare FamiliesNeawork OO ©00

FSFN Case D: 150011441 Case Plan Worksheet ID: 200000730

Judicial Review Werksheet ID: 200000431
Family Change Strategy/ i ‘Additional Child -
Resources i artic (==t Information equirements

Household Composition

Children
# Participant Name Date of Birth ~ Age  Primary Court Approved Goal Concurrent t Court Approved Goal oal uat: Ve ction

1 Gingerbresd, Baby 010112015 2 Remove

2 Gingerbread, Brother 03/03/2012 4 Remove
3 Gingerbread, Sister 021022014 Remove
Parent/Legal Guardian(s) / Other Adult Household Members in Caregiving Role

Participant Name Date of Birth Age  Service Role Compliance with the Case Plan Action

Gingerbresd, Father ouvangro 46 ™ Remove

Gingerbresd, Mother ossnsT 46 ™ Remove

Family Support Network

Participant Name Role Action

There are four (4) primary components in the FSFN Judicial Review functionality: Progress Update page,
Case Plan Worksheet page, Judicial Review Worksheet page and Legal Documentation page. These
components are made up of numerous tabs and pop-up pages to support documentation of needs,
services, and activities that support and validate the safety, permanency, and well-being of the child(ren)
for whom the plan has been individualized and designed.

On the Case Plan Worksheet page, you identify services to assist the family remediate the need for child
protection, establish outcomes, and provide specified time frames for completion of noted tasks.
Information from the selected Progress Update page and the selected Case Plan Worksheet page are
used to pre-fill the Judicial Review Worksheet page.

On the Progress Update page you determine household compaosition and thoughtfully, with all
information available, assess the circumstances that warranted judicial intervention, child and adult
caregiver functioning, the reason for ongoing involvement in relation to current threats of danger, child
needs, caregiver protective capacities, determine family change strategy, conduct an in-home safety
analysis and assess current safety plan for sufficiency or change, and evaluate case plan outcomes.

On the Judici al Review Worksheet page, you capture add:i
compliance with the Case Plan, family change strategy and resources, your evaluation of the family time

and visitation interactions, child participation, the placement considerations and evaluation, and other

pertinent information about the family to present to the Court. The Judicial Review Worksheet page also

captures information pertaining to all statutorily required reporting needs and includes all case

participants involved. | n several areas within the assessment, the c
the information that is captured on the page within the seven (7) tabs:

FSFN
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1 Participants: contains the i nvol v etidnsuochasehilgen,mpardnts,iaqdant s6 i n
legal guardians, adult household members in a caregiving role, and family support network
person who are included in the Judicial Review Worksheet page.

1 Family Change Strategy / Resources: contains view only narrative of the Family Change
Strategy which includes the Danger Statement, Family Goal, Ideas, and Potential Barriers
information from the Progress Update. This tab also contains narrative text boxes for the user to
assess and provide information to the court about the material and monetary support provided to
the parents, assistance provided to the foster parents, and any fees assessed and collected.
1 Visitation / Family Time / Child Participation: contains, by child, view only Visitation/Family
Time plans and schedule information from the Progress Update with fields to document your
analysis of the Frequency and Quality of each of the Visitation Plans. This tab also contains
narrative text boxes for the userds assessment of t
substitute care provider re: any concerns associated with reunification. Finally, this tab includes

fields to document the wthaaringgés participation in the
1 Placement: contains information r e-giaome placgmereawitth chi | dbés
Summary Information hyperlink that provides calculatond et ai | s rel ated to the <chi

history, indicative of the placement stability. There are narrative text fields where the user
assesses the strengths of and any problems associ at
Several federal regulation questions are presented for placement assessment to include an
evaluation of least restrictive, least intrusive, close proximity to parents, school and siblings.
Finally, this tab contains statutorily regulated questions associated with Residential Group Care.
1 Additional Child Information: cont ains i nformation regarding each
Health, Education, Master Trust Accounts (if applicable), and Independent Living (if applicable).
For updates or editing, hyperlinks are available within certain group boxes for immediate access
to the FSFN application from which the information presented originates.
1 Review Summary: contains the summary of the Judicial Review activities such as significant
changes since the last Case Plan or Judicial Review/Permanency Hearing, progress achieved,
and recommendations to the Court for all the children associated with the Judicial
Review/Permanency hearing.
1 Attachments: provides a checklist of documentation for Medical/Mental Health Records,
Education Records, Independent Living Records or Assessments, Master Trust Statements or
Notices to be attached to the filed court report, as well as a section to document Optional
Attachments that may be attached to the filed court report.

With the information captured on the Case Plan Worksheet, Progress Update and Judicial Review
Worksheet pages, you can produce written documents, such as the Court Involved Case Plans and
Judicial Review Court Reports, that specifies tasks or activities and provides a critical analysis of the
child(ren), caregiver(s), placement, and dynamics to support safety, permanency, and well-being
achievement for the child(ren) for whom the Judicial Review Court Report is derived. A family may be
inclusive of many households and as such, the FSFN functionality supports a multi-select Judicial
Review Worksheet capability to compile one family Judicial Review report document for the Court.

You can create as many Judicial Review Worksheet pages as needed to appropriately manage the case.
Please follow Department Policy and Child Welfare Practice Manual when creating and managing
multiple Judicial Reviews. FSFN does not limit the number of Judicial Review Worksheet pages that can
be pending simultaneously. You may create a Judicial Review Worksheet page from the same Case
Plan Worksheet page as many times as needed.

?[ ;" FSFN
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Once created, you may continually modify the Judicial Review Worksheet page for the life of the case. If
information on the selected Case Plan Worksheet page is modified since you created the Judicial Review
Worksheet page, it will update if the Refresh button is selected. The Judicial Review Worksheet page
pre-fills with the data documented on the Case Plan Worksheet page at the time of creation or upon
clicking Refresh. You can also click the Refresh button at the top of the page to obtain updated data from
other applicable pages such as, Education, Medical/Mental Health, or Independent Living.

Using one or more Judicial Review Worksheet pages, you can produce various documents from the
Legal Documentation page such as, the Judicial Review Court Report and the Simplified Judicial Review
Court Report templates which will pre-fill from the Legal Documentation, Judicial Review Worksheet,
Case Plan Worksheet, and Progress Update pages. It is required to associate at least one Judicial
Review Worksheet ID upon creating these templates. Similar to the Court Involved Case Plan template,
the user can select multiple Judicial Review Worksheet IDs that are captured as check boxes displayed
within the Judicial Review Worksheet ID expando. Based on the selected Judicial Review Worksheet
ID(s), the system will be able to identify the Case Plan Worksheet ID selected when creating the Judicial
Review Worksheet page, therefore identifying the most recent Progress Update page created for the
same Case Plan Worksheet ID. The lineage will result in the Judicial Review template pre-filling with the
applicable, associated Outcome Evaluation(s).

The key tasks described in the following section assume you have created a Judicial Review
Worksheet page and are positioned on the Participants tab. See sections Create a Judicial Review
Worksheet Page or Access a Judicial Review Worksheet Page, if instructions are needed.

E \'?[/'é
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About the Case Information

When you create or access a Judicial Review Worksheet page, the Case Information group box displays
at the top of the page. It contains basic information about the associated FSFN Case and the selected
Case Plan Worksheet page that pre-filled the Judicial Review Worksheet page when you created it.

After the Judicial Review Worksheet page is initially and successfully saved, FSFN generates a Judicial
Review Worksheet ID. It is displayed in the Case Information group box.

The Worker Name displayed in the Case Information group box is the user that created the page.

The Household Name field is a user entered text field that is required upon saving the page.

The worksheet functionality is designedtobeanin-pr ocess o6éwor ksheetd that is ada
changeable throughout your work with a family. The information that ftompletesdand is finalized is the

actual Legal document that is produced, the Judicial Review Court Report or Simplified Judicial Review

Court Report. FSFN does provide functionality to the user that allows the Judicial Review to be updated

throughout the lifecycle of the case. When the page is successfully saved, FSFN populates the system

derived date the page was modified in the fDate Modifiedofield.

Key Tasks

To access the Maintain Case page

1. In the Case Information group box, click the Case Name hyperlink.

2. The Maintain Case page displays for the case associated to the Judicial Review
Worksheet page.

The Maintain Case page displays in edit mode if you accessed the Judicial Review
Worksheet page from your FSFN Desktop under the Cases Outliner or from Case Book or
Person Book, which were accessed from the Desktop under the Cases Outliner;
otherwise, it is view-only.

3. Modify the Maintain Case page, as needed, if it is in edit mode.
4. Click Save.

From the Maintain Case page, you can access other pages. For example, if you need to
update the Date of Birth for one of the participants, you can click the Person Name
hyperlink on the Maintain Case page and accessthei n d i v iPdrsoa M@nagement

page.
5. When you finish editing or viewing the Maintain Case page, click Close.

6. The Judicial Review Worksheet page displays.

7. At the top of the Judicial Review Worksheet page, click the Refresh button.

It is important to refresh the Judicial Review Worksheet page when information is updated
on another page associated to the case. For example, if you updated the Date of Birth for
one of the participants, the newly updated Date of Birth will display only after refreshing.

FSFN
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Case Plan Worksheet

To access the Case Plan Worksheet page

1. In the Case Information group box, click the Case Plan Worksheet ID hyperlink.

The Case Plan Worksheet that was selected when the Judicial Review Worksheet
page was created displays.

The Case Plan Worksheet page displays in edit mode if you accessed the Judicial
Review Worksheet page from your FSFN Desktop under the Cases Outliner or from
Case Book or Person Book, which were accessed from the Desktop under the Cases
outliner.

If the Case Plan Worksheet is accessed from the Judicial Review Worksheet AND the
Judicial Review Worksheet was accessed in Edit Mode, the Case Plan Worksheet will
display in Edit Mode and take existing Security into account.

2. Modify the Case Plan Worksheet page, as needed, if it is in edit mode.
3. Click Save.

4. When you finish editing or viewing the Case Plan Worksheet page, click Close.

‘ﬁ?[ 3 ESPN
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The Judicial Review Worksheet page displays.

If a change is made to the Case Plan Worksheet page that was used to create and pre-fill
the Judicial Review Worksheet page, clicking Refresh will update the information which
pre-filled from the Case Plan Worksheet page.

Hand Book [ it & | Audit B | Spellheck | telp 7

Florida Sare FamiliesNetwork

Case Information
Household i
il |musdm\d name judicial

Case Name: Gingerbread. Mother FSFN Case ID: 150011441 Case Plan Worksheet ID: 200000780 Date Modified : 010572017
‘:‘V:’:'k:r QUMPH, AMY M Judicial Review Workshest 1D: 200000481

o FEamily Change Strategy/ Visitation/Family Additional Child Review ctions:
R Resources Time/Child Participation el Information Summal HEATE S

Household Composition

Children
- - N (Goal Effective
# Participant Name Dateof Birth ~ Age  Primary Court Approved Goal Concurrent Court Approved Goal Date Action
1 Gingerbread, Baby 0112015 2z Remove
ext:
2 Gingerbread, Brother 030372012 4 Remove
3 Gingerbread, Sister 2rz2i2014 Z Remove

Parent/Legal Guardian(s) / Other Adult Household Members in Caregiving Role
Participant Name: Date of Birth ~ Age  Service Role ‘Compliance with the Case Plan Action

Gingerbresd, Father woHEm 4 v Remove
Gingerbresd, Mother sosen 4 v Remore

Family Support Network
Participant Name Role Action

Save Close
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Participants Tab

About the Participants Tab

The Participants tab contains the involved case participantsdinformation such as children, parents, legal
guardians, adult household members in a caregiving role, and family support network person(s) who are
included in the Judicial Review Worksheet. When you create the Judicial Review Worksheet page,
persons included in the selected Case Plan Worksheet pre-fill the appropriate sections from the
Participants/Family Change Strategy tab of the Case Plan Worksheet page.

You can insert or remove household composition participants, as needed, from the Children,
Parent(s)/Legal Guardian(s)/Other Adult Household Members in Caregiving Role, and Family Support
Network group boxes.

There must be at least one child included to initially save the Judicial Review Worksheet page.

The Participant Name, Date of Birth, Age, Primary Court Approved Goal, Concurrent Court Approved
Goal and Goal Effective Date display for the child(ren). If the Date of Birth is not available, the age
displayed is the Estimated Age, if available, from the Person Management page in FSFN.

The Participant Name, Date of Birth, Age and Service Role display for the parent(s)/legal guardian(s) or
caregiver(s). If the Date of Birth is not available, the age displayed is the estimated age, if available,

from the Person Management page in FSFN.Addi ti onal | vy, you must document
compliance with the Case Plan.

The Participant Name and Role display for Family Support Network persons.

When you add or remove case participants to or from the Children or Parent/Legal Guardian(s)/Other
Adult Household Members in Caregiving Role group boxes, FSFN adds or removes the case participants
to or from the applicable sections on the Participants tab, Family Change Strategy/Resources tab,
Visitation/Family Time/Child Participation tab, Placement tab, Additional Child Information tab and
Review Summary tab.
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The following table outlines the group boxes or fields on each of the Judicial Review Worksheet tabs,
which are automatically updated to include or exclude the added or removed participants, whichever is
applicable:

Tabs Group Boxes/Fields
1 | Participants Tab 9 Primary Court Approved Goal
1 Concurrent Court Approved Goal
1 Goal Effective Date
2 | Family Change 91 Diligent Search group box
Strategy/Resources Tab
3 | Visitation/Family Time/Child 1 Visitation/Family Time Evaluation group
Participation Tab box

1 Child Participation group box

4 | Placement Tab 1 Current Placement group box (if
applicable)

1 Residential Group Care group box (must
be in a Placement)

5 | Additional Child Information Tab Medical/Mental Health group box
Education group box

Master Trust group box

= =4 =4 =9

Independent Living group box (age
dependent)

9 Education and Career Path (age
dependent and must be in a Licensed
Foster Care Placement)

6 | Review Summary Tab 1 Review Summary group box

Y FSEN
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Case Plan Worksheet

Key Tasks

To add a Child

1. On the Participants tab, review the Children group box in the Household
Composition group box.

When the Judicial Review Worksheet page is created, the Children group box is pre-filled
with the same children listed on the Participants/Family Change Strategy tab of the
selected Case Plan Worksheet page.

Children display in alphabetical order by Last Name and Suffix, then First Name, then
Middle Name.

2. In the Children group box, click Insert.

The Participant Selection pop-up page displays.

& | Participant Selection — Webpage Dialog [ —— o

I| & | http://scflzd111:12001 flsacwis/cormmon/ModalFrarne.jsp |

Participant Selection

Select  Paricipant Mame Drate of Birth
[T Cchid, In Home 08/08/2003 i
[T OHP, Child 0140142000
[T OHP Two, Chid 0140142002 ‘

http:// @ Internet | Protected Mode: Off

3. In the Participant Selection group box, select the appropriate check boxes for the
participants you want to add to the Judicial Review Worksheet page.

FSFN
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4. Click Continue.

The Judicial Review Worksheet page displays and the selected participants are added
to the Children group box.

You can select multiple participants on the Participant Selection pop-up page.

When inserting from the Children group box, the Participant Selection pop-up page
displays only active case participants under the age of 18 which are not already included
in the Children or Parent/Legal Guardian(s) /Other Adult Household Members in
Caregiving Role group boxes.

There must be at least one person in the Children group box to initially save the Judicial
Review Worksheet page.

To add a Parent/Legal Guardian(s) /Other Adult Household Members in
Caregiving Role

1. On the Participants tab, review the Parent/Legal Guardian(s) /Other Adult
Household Members in Caregiving Role group box in the Household Composition
group box.

When the Judicial Review Worksheet page is created, the Parent/Legal Guardian(s)/Other
Adult Household Members in Caregiving Role group box is pre-filled with the same case
participants listed on the Participants/Family Change Strategy tab of the selected Case
Plan Worksheet page.

Participants display in alphabetical order by Last Name and Suffix, then First Name, then
Middle Name.

2. In the Parent/Legal Guardian(s) /Other Adult Household Members in Caregiving
Role group box, click Insert.

The Participant Selection pop-up page displays.

3. In the Participant Selection group box, select the appropriate check boxes for the case
participants you want to add to the Judicial Review Worksheet page.

Click Continue.

‘ﬁ?[ 3 5 ESEN
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Case Plan Worksheet

The Judicial Review Worksheet page displays and the selected participants are added
to the Parent/Legal Guardian(s) /Other Adult Household Members in Caregiving Role

group box.
£ | Participant Selection — Webpage Dialog (S|
& | http://scflzd111:1 2001 flsacwis/common/ModalFrame.jsp |

FSEIV. B2

Sele
—

-
-
-

Participant Selection

ct  Paricipant Mame Date of Birth
Child, In Home 0Sv0e2003
CP, Uncle 05M10M570
COHP, Child 010172000 |
OHP Two, Child 0012002

http:/y @I Internet | Protected Mode: Off

To add a
1. On

A

When inserting from the Parent/Legal Guardian(s)/Other Adult Household Members in
Caregiving Role group box, the Participant Selection pop-up page displays only active
case participants, regardless of age, which are not already included in the Children or
Parent/Legal Guardian(s)/Other Adult Household Members in Caregiving Role group
boxes.

There must be at least one person in the Parent/Legal Guardian(s) /Other Adult
Household Members in Caregiving Role group box to initially save the Judicial Review
Worksheet page.

Family Support Network Person

the Participants tab, review the Family Support Network group box in the

Household Composition group box.

When the Judicial Review Worksheet page is created, the Family Support Network group
box is pre-filled with the same persons listed on the Participant/Family Change Strategy
tab of the selected Case Plan Worksheet page.

Persons display in alphabetical order by name as listed on the Professional/Family
Support Network Contacts tab on the Maintain Case page.

2. In the Family Support Network group box, click Insert.

FSFN
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The Participant Selection pop-up page displays.

& | Participant Selection — Webpage Dialeg ﬂ

£ | http://scflzd111:12001 flsacwis/cormmon/ModalFrarne.jsp |
o e
AT 2)o)

Participant Selection

Select Participant Mame Fole
| [ Justine Barrows Neighbor
[ Norma Alfred Church Member

o T

http:// @ Internet | Protected Mode: Off

"]

3. In the Participant Selection group box, select the appropriate check boxes for the
person(s) you want to add to the Judicial Review Worksheet page.

4. Click Continue.

The Judicial Review Worksheet page displays and the selected participants are added
to the Family Support Network group box.

When inserting from the Family Support Network group box, the Participant Selection pop-
up page displays only persons listed as Family Support Network contacts listed on the
Professional/Family Support Network Contacts tab on the Maintain Case page, which are
not already included in the Family Support Network group box.

To remove a case participant or Family Support Network person

1. On Participants tab, click the appropriate Remove hyperlink from any of the three
group boxes.

When you click a Remove hyperlink, FSFN generates a validation message asking if you
want to continue with the removal. | f i thieepgrsod row no longer displays. Upon
successfully saving the Judicial Review Worksheet page, after having removed the row
from the group box, the row is removed from the database.

There must be at least one person in the Children and Parent/Legal Guardian(s)/ Other
Adult Household Members in Caregiving Role group boxes to save the Judicial Review

:‘g ‘0 :‘i.
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Worksheet page.

To evaluate, using statutory language, the Case Plan Compliance for a
Parent/Legal Guardian(s)/Other Adult Household Member in a Caregiving Role

Parent/Legal Guardian(s) / Other Adult Household Members in Caregiving Role

Participant Name Date of Birth Age Service Role Compliance with the Case Plan Action

CP, Father 01/01M15970 43 Substantially Compliant |Ll Remaove

CP, Mother 014011975 38 Not Compliant Fompliance | Remave
Partially Compliant
Substantially Compliant m

1. On the Participants tab, review the information in the Parent/Legal Guardian(s)/Other
Adult Household Member in Caregiving Role group box.

2. For each Participant, click the Compliance with the Case Plan drop down and select
the appropriate value.

There are three values as outlined in statute to reflect overall case plan compliance:
Substantially Compliant, Partially Compliant, or Not Compliant. Hover definitions are
provided.
There must be at least one person in the Children and Parent/Legal Guardian(s)/ Other
Adult Household Members in Caregiving Role group boxes to save the Judicial Review
Worksheet page.

@
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Family Change Strategy / Resources Tab

About the Family Change Strategy / Resources Tab

The Family Change Strategy/Resources tab contains view-only pre-filled text narratives of the Family
Change Strategy which includes the Danger Statement, Family Goal, Ideas, and Potential Barriers
information from the Case Plan Worksheet page selected to create the Judicial Review Worksheet page.
These narratives, which are captured on the selected Case Plan Worksheet page, are originally pre-filled
to the Case Plan Worksheet page from the FFA T Ongoing or Progress Update selected when creating
the Case Plan Worksheet page, and are view only on the Case Plan Worksheet page as well. You
cannot edit the narratives directly on the Judicial Review Worksheet page.

The user captures information on the resources expended on the case since the last Case Plan or

Judicial Review/Permanency Hearing. This tab also displays information on fApendi ngdo diligent

records for the FSFN Case associated with the Judicial Review Worksheet.
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